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Policy Document of JRSS 


NOTE: The Policy document and guidelines are retrieved from Higher Education Commission 
(HEC), Pakistan manual for “Journals and Publications Policy - HEC” and “Ethical 
Guidelines for Journals”. 


Authorship definition: 


These guidelines describe authorship principles and good authorship practices to which 
prospective authors should adhere. 


Authorship clarified 


JRSS assumes that all authors agreed with the content and that all gave explicit consent to 
submit and that they obtained consent from the responsible authorities at the 
institute/ organization where the work has been carried out, before the work is submitted. 


The Publisher does not prescribe the kinds of contributions that warrant authorship. It is 
recommended that authors adhere to the guidelines given below for authorship that are 
applicable in their specific research field: 


All authors whose names appear on the submission; 
made substantial contributions to the conception or design of the work; or the acquisition, 
analysis, or interpretation of data; or the creation of new software used in the work; 


drafted the work or revised it critically for important intellectual content; 
approved the version to be published; and 


agree to be accountable for all aspects of the work in ensuring that questions related to the 
accuracy or integrity of any part of the work are appropriately investigated and resolved. 


JRSS encourage collaboration with colleagues in the locations where the research is conducted, 
and expect their inclusion as co-authors when they fulfill all authorship criteria described 
above. Contributors who do not meet all criteria for authorship should be listed in the 
acknowledgements section. 


Disclosures and declarations: 


All authors are requested to include information regarding sources of funding, financial or 
non-financial interests, study-specific approval by the appropriate ethics committee for 
research involving humans and/or animals, informed consent if the research involved human 
participants, and a statement on welfare of animals if the research involved animals (as 
appropriate). 
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The decision whether such information should be included is not only dependent on the scope 
of the journal, but also the scope of the article. Work submitted for publication may have 
implications for public health or general welfare and in those cases it is the responsibility of 
all authors to include the appropriate disclosures and declarations. 

Data transparency: 


All authors are requested to make sure that all data and materials as well as software 
application or custom code support their published claims and comply with field standards. 
Role of the Corresponding Author: 


One author is assigned as Corresponding Author and acts on behalf of all co-authors and 
ensures that questions related to the accuracy or integrity of any part of the work are 
appropriately addressed. 


The Corresponding Author is responsible for the following requirements: 
ensuring that all listed authors have approved the manuscript before submission, including 
the names and order of authors; 


managing all communication between the Journal and all co-authors, before and 
after publication*; 

providing transparency on re-use of material and mention any unpublished material (for 
example manuscripts in press) included in the manuscript in a cover letter to the Editor; 


making sure disclosures, declarations and transparency on data statements from all authors 
are included in the manuscript as appropriate (see above). 


*The requirement of managing all communication between the journal and all co-authors 
during submission and proofing may be delegated to a Contact or Submitting Author. In this 
case please make sure the Corresponding Author is clearly indicated in the manuscript. 
Author contributions: 


In absence of specific instructions and in research fields where it is possible to describe discrete 
efforts, the Publisher of JRSS recommends authors to include contribution statements in the 
work that specifies the contribution of every author in order to promote transparency. These 
contributions should be listed at the end of the submission. 


Examples of such statement(s) are shown below: 
Free text: 


All authors contributed to the study conception and design. Material preparation, data 
collection and analysis were performed by [full name], [full name] and [full name]. The first 
draft of the manuscript was written by [full name] and all authors commented on previous 
versions of the manuscript. All authors read and approved the final manuscript. 
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Example Credit taxonomy: 


Role Definition 


Ideas; formulation or evolution of overarching 


Conceptualization 
research goals and aims. 


Management activities to annotate (produce 
metadata), scrub data and maintain research data 

Data curation (including software code, where it is necessary for 
interpreting the data itself) for initial use and later re- 
use. 


Application of statistical, mathematical, 
Formal analysis computational, or other formal techniques to analyse 
or synthesize study data. 


Acquisition of the financial support for the project 


Fundi ates 
WES ACg HESTON leading to this publication. 


Conducting a research and investigation process, 
Investigation specifically performing the experiments, or 
data/ evidence collection. 


Development or design of methodology; creation of 


Methodolo 
sy models. 
Project Management and coordination responsibility for the 
administration research activity planning and execution. 
Provision of study materials, reagents, materials, 
patients, laboratory samples, animals, 
Resources 
instrumentation, computing resources, or other 
analysis tools. 
Programming, software development; designing 
Software computer programs; implementation of the computer 


code and supporting algorithms; testing of existing 
code components. 
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Oversight and leadership responsibility for the 
Supervision research activity planning and execution, including 
mentorship external to the core team. 


Verification, whether as a part of the activity or 
Validation separate, of the overall replication/reproducibility of 
results/experiments and other research outputs. 


Preparation, creation and/or presentation of the 
Visualization published work, specifically visualization/ data 
presentation. 


Preparation, creation and/or presentation of the 
published work, specifically writing the initial draft 
(including substantive translation). 


Writing - original 


draft 


Preparation, creation and/or presentation of the 
Writing - review & published work by those from the original research 
editing group, specifically critical review, commentary or 

revision - including pre- or post-publication stages. 


Conceptualization: [full name], ...; Methodology: [full name], ...; Formal analysis and 
investigation: [full name], ...; Writing - original draft preparation: [full name, ...]; Writing - 
review and editing: [full name], ...; Funding acquisition: [full name], ...; Resources: [full 
name], ...; Supervision: [full name],.... 

For review articles where discrete statements are less applicable a statement should be 
included who had the idea for the article, who performed the literature search and data 
analysis, and who drafted and/or critically revised the work. 

For articles that are based primarily on thestudent’s dissertation or thesis, it 
is recommended that the student is usually listed as principal author. 

Affiliation: 


The primary affiliation for each author should be the institution where the majority of their 
work was done. If an author has subsequently moved, the current address may additionally 
be stated. Addresses will not be updated or changed after publication of the article. 

Changes to authorship: 


Authors are strongly advised to ensure the correct author group, the Corresponding Author, 
and the order of authors at submission. Changes of authorship by adding or deleting authors, 
and/or changes in Corresponding Author, and/or changes in the sequence of authors are not 
accepted after acceptance of a manuscript. 
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Please note that author names will be published exactly as they appear on the accepted 
submission. 


As well as make sure that the names of all authors are present and correctly spelled, and that 
addresses and affiliations are current. 


Adding and/or deleting authors at revision stage are generally not permitted, but in some 
cases it may be warranted. Reasons for these changes in authorship should be explained. 
Approval of the change during revision is at the discretion of the Editor of JRSS. Please note 
that JRSS may have individual policies on adding and/or deleting authors during revision 
stage. 

Author name change: 


An author who has changed their name for reasons such as gender transition or religious 
conversion may request for their name, pronouns and other relevant biographical information 
to be corrected on papers published prior to the change. The author can choose for this 
correction to happen silently, in which case there will be no note flagging the change on either 
the pdf or the html of the paper, or alternatively they may do so by a formal public Author 
Correction. 

Author identification: 


Authors are strongly recommended to use their ORCID ID when submitting an article for 
consideration or acquire an ORCID ID via the submission process. 
Deceased or incapacitated authors: 


For cases in which a co-author dies or is incapacitated during the writing, submission, or peer- 
review process, and the co-authors feel it is appropriate to include the author, co-authors 
should obtain approval from a (legal) representative which could be a direct relative. 
Confidentiality: 


Authors should treat all communication with the Journal as confidential which includes 
correspondence with direct representatives from the Journal such as Editor /or Managing 
Editor and reviewers’ reports unless explicit consent has been received to share information. 
Authorship issues or disputes: 


In the case of an authorship dispute during peer review or after acceptance and publication, 
the Journal will not be in a position to investigate or adjudicate. Authors will be asked to 
resolve the dispute themselves. If they are unable the Journal reserves the right to withdraw a 
manuscript from the editorial process or in case of a published paper raise the issue with the 
authors’ institution(s) and abide by its guidelines. 

Open-access Policy 

JRSS will be published through an open-access journal system that allows readers to read, 
download, copy, distribute, print, search, or link to the full texts of its articles and to use them 
for any other legal purpose. All current/ previous issues and complete articles can be viewed 
or downloaded from JRSS’s Website. 

Plagiarism 
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Journal of Religious and Social Studies strictly follows its Plagiarism Policy as per 
International Standards and guidelines. The Similarity Report on Turnitin should be below 20 
percent. 

Copyrights Policy /License Policy 

CC-BY-NC (Creative Commons Non-Commercial License): Allows others to copy and 
redistribute the material in any medium or format. However, the material may not be used for 
commercial purposes. It can be an appropriate license for monographs because it protects print 
copy sales while still providing scope for users to create derivative works of the online version 
to the benefit of all academia. The authors retain copyright under the CC-BY-NC license. 
However, the author has to sign a form agreeing to the publication of their article under this 


policy. 


Article Processing Charges [No APC] 

NO APC/APF Statement: There are no Charges for publication or Submission right now, at 
any stage. 

Peer-review and Publication Policy 

The practice of peer review is applied to ensure that excellent research is published. Our 
referees, therefore, play a vital role in maintaining the high standards of the Journal of Writing 
Research and all manuscripts are peer-reviewed following the procedure outlined below. 
JRSS follows a systematic review and publication policy. 

Acknowledgment 

After the Submission of the manuscript, the Author will receive an auto-generated receipt on 
his registered email. 

Initial manuscript evaluation 

The Editors first evaluate all manuscripts. Those rejected at this stage are insufficiently 
original, have serious scientific flaws, have poor grammar, or are outside the aims and scope 
of the journal. Those that meet the minimum criteria are passed on to at least two experts for 
review. 

Type of Peer Review 

This journal employs a double-blind review process, where the referee remains anonymous 
throughout the process. The manuscript/ paper is sent to two reviewers (paper without the 
name and affiliations of the author(s). The review process takes a maximum of two months/60 
days. 

How long does the review process take? 

Typically the manuscript will be reviewed within six weeks. If the referees' reports contradict 
one another or a report is unreasonably delayed, a further expert opinion will be sought. 
Referees may request more than one revision of a manuscript. 

Final report 

A final decision to accept or reject the manuscript will be sent to the author along with any 
recommendations made by the referees. 

Editor's decision 

Referees advise the editors, who are responsible for the final decision to accept or reject the 
article. 

Detailed Peer Review Policy 
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JRSS maintains the highest standards of peer review while increasing the efficiency of the 
process. All research articles published in JRSS undergo full peer review taking into account 
the following characteristics: 

1. JRSS follows a double-blind review process and each paper is reviewed by at least 
two suitably qualified experts in the subject area. 

2. All publication decisions are made by the journals’ Editors-in-Chief based on the 
reviews provided. 

3. Members of the international Editorial Boards lend insight, advice, and guidance to 
the Editors-in-Chief generally and assist decision-making on specific submissions. 

4. Managing Editors and Editorial Assistants provide the administrative support that 
allows JRSS to maintain the integrity of peer review while delivering rapid 
turnaround and maximum efficiency to authors, reviewers, and editors alike. 

Peer Review of Referred Papers 

Editors of JRSS will decide promptly whether to accept, reject, or request revisions of referred 
papers based on the reviewer’s comments. In addition, Editors will have the option of seeking 
additional reviews when needed. Authors will be advised when Editors decide further review 
is needed. 

Peer review process/duration can be broadly described as: 


S.No. Steps of Review Process Estimated Time 

1 Submission of paper After Call for Paper 

2 First internal desk review * 3-4 weeks 

3 External review (2 reviewers) 4-5 weeks 
Communication of review reports to authors for minor/major 

4 ~ 1 week 
revision 

5 Submission of the revised paper 1-2 weeks 
Second internal review (to assess whether reviewers 

6 ' ' . 2-4 weeks 
suggestions have been incorporated satisfactorily) 

7 Acceptance of a paper for publication (on successful submission dak 


of revised paper) 


* Paper is returned to authors if it does not meet the basic criteria 

Editor Conflicts of Interest in Peer Review process: 

Editors who make final decisions about manuscripts should recuse themselves from editorial 
decisions if they have conflicts of interest or relationships that pose potential conflicts related 
to articles under consideration. One challenge for editors is to recognize the potential for 
conflicts of interest and to take appropriate action when biases are likely. The types of conflict 
of interests are as follow: 

Personal Conflicts 

Editors should avoid making decisions on manuscripts submitted from their institution, or by 
research collaborators, or co-authors, or competitors. To avoid the possibility of bias, editors 
should recuse themselves if they have published with, have collaborated with, or have been 
in a mentoring relationship with any author or contributor of the manuscript within the past 
three years. 

Financial Conflicts 
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The most apparent type of conflict of financial interest occurs when an editor or affiliated 
organization may benefit financially from a decision to publish or to reject a manuscript. 
Financial conflicts may include salary, grants from a company with an interest in the results, 
honoraria, stock, or equity interests in a company whose product is discussed in the article, 
and intellectual property rights (patents, royalties, and copyrights). 

Non-financial Conflicts 

Other nonfinancial conflicts of interest should also be avoided or disclosed. Editorial decisions 
should be based on an objective and impartial consideration of the facts, exclusive of personal 
or professional bias. All decisions by editors should be based solely on the paper’s scientific 
merit, originality, and quality of writing as well as on the relevance to the journal’s scope and 
mission, without regard to race, ethnic origin, sex, religion, or citizenship of the authors. 
Editors must disclose personal biases that may affect their editorial decisions. 

Note 


Even if prospective reviewers feel confident that the existence of one or more of these potential 
conflicts of interest would not intrude upon their objectivity, they should protect the 
credibility of the review process by avoiding even the appearance of a conflict of interest and 
decline to review the manuscript. A reviewer should not take scientific, financial, personal, or 
other advantages of material available through the privileged communication of peer review, 
and every effort should be made to avoid even the appearance of taking advantage of 
information obtained through the review process. 
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